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University of Hawaiʻi at Mānoa

 Library & Information Science Program

DRAFT

Syllabus Handbook

[1.0]
 Introduction

The UHM LIS faculty decided in Spring 2007 to include several new aspects in our syllabi. We realize that that these requirements can be somewhat overwhelming for visiting faculty and adjuncts, so the LIS Curriculum Committee created this page to assist you with syllabus creation.

You are encouraged to look at core faculty syllabi for courses offered after Fall 2007 as models. You can find these models on the homepages of core LIS faculty.

[2.0]
 Syllabus Timeline and Notification

Please try to have your syllabus completed several months in advance of your course. This allows us to publicize the course, make copies, and assist students and librarians with planning.

Once you’ve completed your syllabus, you should submit an electronic copy of your syllabus to the following:

2.1) 
Please submit paper copies for duplication to Gail Morimoto at morimoto@hawaii.edu She can have copies of the syllabus made for you. Please tell her:

a)  how many copies you expect to need (our usual class cap is 32, although HITS classes may have higher enrollment).

b) if you have any special instructions, such as double-sided, color paper, etc.

Please allow several weeks for duplication so it can be done at the central office rather than our photocopier. 

When you receive your copies, please leave one archival copy for Gail. She maintains our central records.

2.2)
Please also send electronic files to:

LIS-STU@hawaii.edu
This is the student e-mail list. This will help students select your course.

LIS-WEB@hawaii.edu
The LIS Web Team will upload your syllabus to the LIS home page, which they maintain.

LIS-FAC@hawaii.edu
This is the faculty e-mail list. This helps us with student advising.

[3.0]
 Required and Desired Syllabus Elements

3.1
Required Elements:

3.1.1)  
Course objectives (You should list the course-specific objectives). Adjuncts offering existing courses should consult with the previous course’s objectives and use that as a model, paying close attention to research requirements. The faculty introduces research methods and other aspects in various courses. Adjunct or visiting faculty are encouraged to have their draft syllabus approved by the faculty member who normally teaches the course or the LIS Program Chair.

3.1.2)
Relevant curricular objectives from the current LIS Mission (you may also cite relevant research and service objectives). These are updated each year on the LIS Program homepage. These objectives change somewhat each year, so you should evaluate the list and select relevant items rather than simply using the list from previous years. (See Appendix 1 for the 2007-2008 mission).

3.1.3) 
Relevant Research Methods (See Appendix 2). You made add additional research methods beyond the Core list, but please e-mail the LIS Program Chair and Curriculum Committee Chair that you are adding to this controlled vocabulary.

3.1.4)
Your syllabus may either reprint or site the “Professional Expectations for Library and Information Science Graduate Students at the University of Hawaii” (See Appendix 3). 

3.1.5)
Grading criteria and a complete list of assignments (with percentage weighting). This is your contract with students, so they can know what to expect in the course.

3.2
Suggested Elements:

3.2.1) 
Kokua Notice
“Note: If you need reasonable accommodations because of the impact of a disability, please:  [1] contact the Kokua Program (V/T) at 956-7511 or 956-7612 in room 013 of the Queen Lili'uokalani Center for Student Services; [2] speak with me privately to discuss your specific needs. I will be happy to work with you and the KOKUA Program to meet your access needs related to your documented disability.”

3.2.2)
ALA Core Competencies
Please indicate which ALA Core Competencies are developed through this course. The list includes:

1. Professional Ethics
2. Resource Building
3. Knowledge Organization
4. Technological Knowledge
5.Knowledge Dissemination—Service
6. Knowledge Accumulation--Education and Lifelong Learning
7. Knowledge Inquiry—Research
8. Institution Management.

LIS Courses may feature competencies as either

P=Primary Emphasis or S=Secondary Emphasis.

3.2.3)
Office location and hours.  

You are encouraged to also list the best way to reach you.

3.2.4)
List of readings 

In addition to listing the readings, please indicate if they are available online (at Sinclair reserves)/ at the bookstore/ in the library on reserve, or will be handed out in class.
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Appendix 1.

UHM LIS Program Mission and Goals

Mission

The mission of the LIS Program is to educate individuals for careers as librarians and information specialists and to undertake instruction, research and service programs that meet current and emerging library, information and technology needs. The Program supports the Department’s and University's missions by developing leadership in a diverse local, national and international population with an emphasis on Hawaii and the Asia-Pacific region.

Program Goals

Curriculum

The Program's first goal is for students to acquire the knowledge, skills, and values that are fundamental to professional competence and career-long professional growth in the library and information services field. The Program seeks to implement its primary goal through the Master of Library & Information Science Program. Its specific objectives for student achievement are:

1. Demonstrate an understanding of the history, philosophy, principles, policies and ethics of library and information science and technology;

2. Demonstrate an understanding of the development, organization, and communication of knowledge;

3. Apply basic competencies and knowledge that are essential for providing, managing, and designing information services and programs in a variety of information environments;

4. Demonstrate an understanding of the development and interrelationship of librarianship and information science;

5. Demonstrate theoretical understanding of and basic competencies in evaluating, selecting and organizing information sources;

6. Demonstrate theoretical understanding of and basic competencies in storage, retrieval, dissemination, utilization and evaluation of information;

7. Demonstrate an understanding of the principles of administration applicable in libraries, archives, and information centers;

8. Demonstrate basic competencies required for instructional program development in particular information environments;

9. Demonstrate an understanding of research techniques and methods of applying new knowledge as it becomes available;

10. Demonstrate the professional attitudes and the interpersonal and interdisciplinary skills needed to communicate and collaborate with colleagues and information users;

11. Demonstrate basic competencies in the latest specialized information technologies;

12. Demonstrate an understanding of the above goals within the perspective of prevailing and emerging technologies.

With the attainment of these objectives, students are expected to be ready to interpret and apply the understanding gained to performance and leadership in the field.

Research

The Program's second goal is to expand the knowledge base of the profession through research. To attain this, the Program has established these objectives:

1. Faculty engage in and publish their research in a range of scholarly and professional publications.

2. Faculty disseminate their research through local, national, and international conferences and proceedings and through other professional forums.

3. Faculty achieve recognition for the quality of their research through receipt of awards, scholarly acknowledgement, and grants.

4. Faculty participate in collaborative, multidisciplinary research efforts with colleagues at the local, national, and international levels.

5. Faculty incorporate their research findings in the courses they teach.

6. Students and faculty engage in research that responds to community information needs.

7. Students engage in research through courses and independent study.

8. Students present and publish their research.

9. Students receive recognition for their research.

Service

The Program's third goal is to share its resources by extending services, within Hawaii and beyond. This service component embraces the following objectives:

1. Faculty collaborate with colleagues within the department and with other academic units in the UH system to incorporate aspects of library and information science in cross-disciplinary projects and programs.

2. Faculty and students conduct continuing education sessions for the professional community and general public that are related to the program's areas of expertise.

3. Faculty participate in service activities and assume leadership roles at the local, national, and international levels.

4. Faculty and students collaborate with community and state organizations and agencies in providing consultative, research, and instructional support for projects and programs.

5. Faculty and students collaborate with the K-12 educational community to promote information literacy in a range of projects and programs.

6. Students develop and demonstrate professionalism through participation and leadership in professional and service organizations.

7. Students volunteer their services to community, professional, university and state organizations and agencies.
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Appendix 2: 

Qualitative and Quantitative Research Methods 

Taught and Utilized in LIS Program Courses

1. Action Research

2. Baseline-Intervention

3. Case Study

4. Cognitive Walkthrough

5. Content Analysis

6. Critical Incident Analysis

7. Ethnography

8. Ethnomethodology

9. Evaluation Research

10. Experiment

11. Focus Group

12. Heuristic Evaluation

13. Historiography

14. Information Retrieval

15. Instructional Design

16. Interview

17. Naturalistic Inquiry

18. Needs Assessment

19. Participant-Observation

20. Pre-Post Test

21. Protocol Analysis

22. Quasi-Experiment

23. Survey Research

24. Transaction Log Analysis

25. Usability Study
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Appendix 3:

Professional Expectations for Library and Information Science Graduate Students at the University of Hawaii

[1.0]

LIS graduate students are responsible for observing the highest standards of intellectual and personal honesty in every aspect of their careers at the University of Hawaii. The University’s Student Conduct Code represents a zero tolerance policy, the penalties for academic dishonesty are severe and ignorance is not an acceptable defense. Students are required to be familiar with University policies on academic integrity including:

The University of Hawaii Student Conduct Code

http://www.manoa.hawaii.edu/students/conduct/ and http://www.manoa.hawaii.edu/students/conduct/impermissible_behavior.html

The University of Hawaii at Manoa Campus Policies

http://www.catalog.hawaii.edu/about-uh/campus-policies1.htm

[2.0]

The field of Library and Information Science promotes ethical conduct of its members through published codes of ethics and standards of conduct. LIS students as pre-professionals are expected to adopt and to enact these standards and codes in their degree work in classes, written assignments, oral presentations, group work, at internship, practicum and fieldwork sites, and in personal, Internet and phone communications related to their LIS studies. Students are required to be familiar with the ethical guidelines of professional associations including but not limited to the following:

ALA Code of Ethics

http://www.ala.org/ala/oif/statementspols/codeofethics/codeethics.htm

Guidelines for Behavioral Performance of Reference and Information Service Providers

http://www.ala.org/ala/rusa/rusaprotools/referenceguide/guidelinesbehavioral.htm

ASIST Professional Guidelines

http://www.asis.org/AboutASIS/professional-guidelines.html

Society of American Archivists Code of Ethics

http://www.archivists.org/governance/handbook/app_ethics.asp

[3.0] Principles of Ethical Conduct:

[3.1] Propriety. Students should maintain high standards of personal conduct in the capacity of identity as a student of the University of Hawaii.

[3.2] Competence and Growth. Students should strive to become proficient in academic performance and professional practice, functions, and activities.

[3.3] Development of Knowledge. Students should take responsibility for identifying, developing, and fully utilizing knowledge for academic assignments and professional practice.

[3.4] Scholarship and Research. Students engaged in study and research should be guided by the conventions of scholarly inquiry and academic integrity. Students must be familiar with and follow the requirements on each course syllabus.

[3.5] Service. Students should regard as primary the service obligation to internship, practicum, fieldwork or community sites, as well as to student professional organizations.

[3.6] Confidentiality. Students should respect the privacy of information users and hold in confidence all information obtained in the course of professional service at practicum, community, internship and fieldwork sites.

[3.7] Commitments to Organizations. Students should adhere to commitments made to practicum, community, internship and fieldwork sites, as well as to student professional organizations.

[3.8] Respect, Fairness and Courtesy. Students should treat staff, student colleagues, professionals and faculty with respect, courtesy, fairness, and good faith in all communication settings, including online, classrooms, group meetings, internship and fieldwork sites, and faculty and departmental offices.

[3.9] Integrity. Students should act in accordance with the highest standards of professional integrity to uphold and advance the values, ethics, knowledge, and mission of the profession as outlined in professional codes of ethics and standards of conduct.
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