ONLINE REQUEST INSTRUCTIONS
Sinclair AV Center, Hawaiian/Pacific, Government Documents

UH Manoa Library

1. Find your material and request it

- Search the UH Libraries' online catalog Hawaii Voyager
(http://uhmanoa.lib.hawaii.edu).

- If necessary, select item from the titles list so that the full
record displays.

- At least one of the item locations should be a pageable
collection (see other side of this sheet for details), and its
status should be Not Checked Out or Discharged.

- Click on the Get This Item link.
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2. Login

- Enter your UH number or Library barcode from your UH
ID/library card, and your last name.

- Click Login.
- Click UH Manoa Sinclair AV, Hawn/Pac, Gov Docs.

Note: If you do not have a library card, use our public login
(see other side of this sheet for details).

Log in using UH Web Login
OR, Log In using my | yH Humber v
1d:

Last Name:

* Hold or transfer this item

UH Faculty Classroom Showing Request
Catalog Errors -- MOT FOR REQUESTS
UH Manoa Course Reserves

JABSOM People: Article Request
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-

3. Enter details

- Select volume, copy and location from the drop-down
menu.

- If requesting a journal, specify the issue; be sure to click
the radio button.
- In the Comments box enter:

- your first and last name if you are using our public
login

- volumes, issue humbers or years, if requesting
multiple issues or if drop down menu does not
include the volumes you need

- Enter your UH number or Library barcode again.

- Click on Submit Request.

| UH Manoa Sinclair A%, Hawn/Pac, Gowv Docs I

Instructions: Enter barcode or UH Mumber, RETRIEVAL TIMES when collections are
open: a,Hawaiian/Pacific at HfP dezk: 10-15 minutes b.Sinclair MEDIA
itemns at 5L desk in 5-15 minutes; except phonodiscs: 30 minutes
c.Hamilton % Sinclair, held at owning location, HOLD TIMES: a.Hawn/Pac
and Gov Docs are held for 3 days b.Hamilton & Sinclair books are held 10
days ¢, Sinclair Audiovisual items are held for until Wang closing the next
day,
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When do I use this request function?
What is a pageable collection?

Materials with the following locations must be requested through
Voyager:

Sinclair AV Center
Sinclair Government Documents

Hamilton Hawaiian
Hamilton Pacific

Hamilton Special

How do | request materials if 1 do not
have a valid library card? Do you have a

public login?

Our public login may be used for Hawaiian, Pacific, Special and
Government Documents requests (not available for use with AV
Center or other requests).

Library Barcode: 123
Last Name: page

Note the login uses a Library barcode, not a UH number. Be sure to
enter your name in the Comments box.

Where and when can I get the material 1 request?

How long will it take

How long will it be Where do you go to get it?

Location to retrieve? held for you?

AV Center up to 15 minutes same day Sinclair Library, 3™ Floor

Gov Docs up to 24 hours 3 days Sinclair Library, 3" Floor
Hawaiian/Pacific up to 15 minutes 3 days Hawaiian and Pacific Collections reading

room circulation desk (Hamilton, 5% Floor)

Special locations

Tues 9-12, Thur 1-5

available during Moir Reading Room hours:

Moir Reading Room (Hamilton Addition, 5
Floor)

When do | use the other request options?

Request type

When to use it

Hold or transfer this item

1) To request that a book held at another UH System library be sent to your
library for you (available to all UH System users).

2) To request that a circulating book held in Hamilton or Sinclair be retrieved and
held for you (available to all UHM users; campus office delivery available to UHM
faculty and staff).

3) To request that a non-circulating book held in Hamilton or Sinclair be retrieved
and held for you (available to all UHM users).

Recall this checked out item

To have a book recalled from the person who currently has it, and then held for
you (available to all UH System users).

Information on all request options: http://uhmanoa.lib.hawaii.edu:7008/vwebv/ui/manoa/htdocs/help/patronRequests.html.

Any other questions?

Check on the status of your request by checking My Account in
Voyager.

UHM Library info and hours: http://library.manoa.hawaii.edu.
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