Hamilton Library Job Order for Student Assistant 



Hamilton Library Job Order for Student Assistant

Department__________________________________________


Department__________________________________________

Requested by________________________
Phone___________


Requested by________________________
Phone___________

Requestor’s Email Address_____________________________


Requestor’s Email Address______________________________

Type of Fund, please specify acct number if known




Type of Fund, please specify acct number if known

General______________________________________________


General______________________________________________


Special_______________________________________________


Special_______________________________________________

Other________________________________________________


Other________________________________________________

Work Study __________________________________________


Work Study __________________________________________

Job Title _____________________________________________


Job Title _____________________________________________

_______________________________________Wage__________


________________________________________Wage_________
(Specify job number if known)








(Specify job number if known)

Supervision level:  
 FORMCHECKBOX 

 FORMCHECKBOX 
    
 FORMCHECKBOX 
    
 FORMCHECKBOX 
    
 FORMCHECKBOX 




Supervision level:  
 FORMCHECKBOX 

 FORMCHECKBOX 
   
 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Closely

General

Works Independently





Closely

General

Works Independently

Supervises others:    FORMCHECKBOX 
 No 
 FORMCHECKBOX 
 Yes :   how many ___________


Supervises others:    FORMCHECKBOX 
 No
  FORMCHECKBOX 
 Yes :   how many ___________


Number of positions available _________





Number of positions available _________

Hours per week _________

Start Date______________


Hours per week _________

Start Date______________

Schedule _____________________________________________


Schedule _____________________________________________

Approved ______________________________Date __________


Approved ______________________________Date __________



(Supervisor or Requestor)








(Supervisor or Requestor)

Approved ______________________________Date___________

Approved ______________________________Date__________



(Department Head)









(Department Head)

Date Job Order Completed_________________________________

Date Job Order Completed________________________________








Rev 08/98










Rev 08/98
