
LEARNING PLAN Name Site
(final)

Learning Objectives Actions Planned Indicators of Achievement
Completion 

Date
Level of 

Achievement
To operate the store independently Start working on Saturdays; learn and practice 

the steps to opening and closing the store.
I will be able to set up the cash register, to 
accurately reconcile the cash drawer and run 
reports at closing.

2/20/2003

To prepare feed contracts Follow weekly contract reports; begin 
correspondence for prices; follow Chicago 
Board of Trade; practice entering contracts in 
the system

I will be able to set up and complete a feed 
contract.

2/20/2003

To calculate inventory Become aquainted with the products sold as 
well as inventory status.

I will be able to calculate inventory of at least 
bulk feeds.

2/27/2003

To plan feed medication programs Learn medication names, possible 
combinations, and what they are for

I will have a medication plan with specific 
medication names, levels, and quantities for 
broiler chicken production.

2/20/2003

To perform the duties of office coworkers Training sessions 1-2 times per week. Practice 
by doing each duty for a period of time after 
learning it.

I will be able to do her job should she need to 
go on maternity leave. I will be able to do his job
whenever he needs to hit the road for sales 
purposes.

5/1/2003

To improve my MS Excel skills Sign up for a class. Read more help files within 
Excel.

I will have taken a class and will more 
effectively use the program.

4/30/2003

To correctly price items Make a list of factors and learn how they affect 
pricing. Understand which factors change.

I will have created a core price list that is easily 
updated.

3/30/2003

To communicate to the class about my field 
experience

Keep weekly journal; write outline; write and 
present paper

I will have written a field report and be able to 
share my field experience via an oral report.

4/3/2003
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