
INTRODUCTION TO COMMUNICATION                         COMU-151 Section 003 (3 Credits)
Fall 2001  University of Hawaii, Hilo                                  Dr. Becker

Class Meets: T & R10:30-11:45 AM/EKH 110
Office:  209 EKH
Office Hours: Wed 2:00-4:00 pm; Tue & Thurs 12:00-1:15 pm and by appointment.
Phone: (808) 974-7464
Email: beckerc@hawaii.edu

Imagine yourself in a situation where you are alone, wholly alone on earth, and you are offered
one of the two: books or [people].  I often hear [speakers] prizing their solitude, but that is only because
there are still [people] somewhere on earth, even though in the far distance.  I knew nothing of books
when I came forth from the womb of my mother, and I shall die without books, with another human
hand in my own.  I do, indeed, close my door at times and surrender myself to a book, but only because
I can open the door again and see a human being looking at me.    -Martin Buber

Course Description:

Principles, theories, and practices in one-to-one, small group, and one-to-many communication
situations through participation in structured activities.

Objectives:

We will explore the discipline of communication and the ways that communication affects your
life, relationships, and career.  You will develop and improve your communication skills in a variety of
contexts such as: professional, interpersonal, group, intercultural, pubic speaking and conflict
situations. You will learn to develop, organize, and deliver a successful presentation.

Text:

Fundamentals of Human Communication by M.L. Defer, P. Kearney, & T.G. Plax.  Mayfield, 1998.
 Second Edition.

Why this course is set up like it is:

I love learning about communication and I hope you will too.  Even after almost twenty years of
studying it, I still learn new things about it almost every day.  I have discovered that I learn more about
communication from teaching it than studying it.  That is why this course is set up to provide each of
you an opportunity to teach us something about communication.  You will be required to learn at least
two areas of communication  (the ones you'll be discussing) so well that you can talk informatively
about them.   The course will also help you to gain confidence speaking in front other people, organize
your thoughts, and learn how to work with groups. 

As an instructor of an introductory course in communication, I see my role more like that of a
coach than a lecturer.  You will be given the ball and the opportunity to run with it, and I'll be right with
you cheering you on and helping you with your game plan.



How you will be graded in this course:

Participation............................…....10
Attendance.............................….....10
Exams (3 @ 15)....................…......45
Presentation 1........................…...... 5
Presentation 2.......................…......10
Presentation 3........................….....20

    Total        100

Participation & Attendance:

Participation is important.  Many of the skills you will be developing in this course cannot be
learned from a textbook.  They require communicating with others.  You will have the opportunity to
participate in a variety of simulations and exercises designed to help improve your communication
skills in different contexts.  Therefore, it is essential that you come to class and participate fully. 

Full participation requires that you consistently consider how your communication related
experiences can be linked to the course material.  Share your thoughts with the class by providing
examples and asking questions.  Participation also requires that you become actively involved in class
activities.  Your communication behavior should help to create a supportive communication
environment. This requires that you listen to others and respect their right to their feelings and
opinions, even if you disagree with them.

Attendance will be taken at the start of each class.  Please be aware that there will be material
on the exams that is not in the text that will be presented in class and you will be expected to know it.
 Therefore, it is important that you attend class as often as possible.  More than three unexcused
absences will begin to reduce your participation and attendance grades.  If you are late coming to
class, be sure that you are not counted as absent, by checking in with your instructor after that class.
  If you are late on day that other students are presenting, please enter the room after the speaker has
finished so as not to interrupt them.  Late arrivals will be counted at _ an absence.   If you have perfect
attendance, two extra points will be added to the your final grade.

Exams

There will be three exams comprised of true/false and multiple choice questions.    The final
exam will also include an essay question.  Exam questions will be based on the readings, class
discussions, and presentations.  Make-ups will only be allowed in documented emergencies at the
discretion of the instructor.  In order protect the integrity of the exams, all make-ups will require
answering additional essay questions.
Presentations:

One of the best ways to really learn about communication is to be able to explain and discuss
it with other people.  This also allows me to be able to identify any problems you may be having with
understanding the material.  Therefore, you will be required to make one three minute and (two) 5-7
minute presentations to the class based on a theme related to the reading, the material in the chapter,
and/or class discussions.  The first presentation may be about anything you choose.  It should be
something that you are enthused about and that will allow us to get to know you.  The first presentation



will help you become more comfortable with speaking to the class.  For the second and third
presentations, you will be provided an opportunity to choose an area of communication that interests
you. 

An "A" presentation will be well organized and easy to follow.  Public speaking teachers have
found that one of the best ways to organize a speech is to create an outline using full sentences for
each of your main points and sub-points in the body of your speech.  Such an outline allows reveals
the logic you are using to organize your ideas and identifies any weaknesses.  Effective presentations
should also include:  an introduction, a preview, clear transitions, one to five main points, a summary,
an obvious conclusion, and extra materials (such as visual aides).  The presentations should
demonstrate that you understand the fundamental theme of the chapter and several of the key
concepts.   Extra materials may also include other works (be sure to cite them in your outline and your
presentation), examples, ethical discussions, exercises, or questions.  Examples will be provided in
class.   

Sign up sheets for presentation dates will be distributed early in the semester.  Once you have
signed up for a topic to base your presentation on, you must make your presentation on the assigned
day.  There will be no make-ups for this assignment.  You must do a minimum of two of the assigned
presentations to pass the course. At least one of your presentations must be completed before October
18, 2001.

You will be provided some time in class to prepare your presentation with the help of your
instructor and peers.  Class preparation time may be used to explore ideas and get feedback from
others.  You also have the option of combining your presentation with that of one or more of your peers
scheduled to present on the same topic.  If you choose this option, the time required for your
presentation will increase in proportion to the number of people you are working with (i.e. two people
working together will require a 10-14 minute presentation; five people working together will require a
25-35 minute presentation).  All people working together will be assigned the same grade for the
presentation.  Please be aware that class preparation time is minimal, so you must also plan to spend
a significant amount of time outside of class to prepare.  If you choose to work with others, make sure
your schedules allow you to meet outside of class.

On the day of your presentation, you must submit a typed-written formal outline of your
presentation.   This is not the same as your speaking outline; it must be in full sentences and in proper
outline format.  Include a bibliography of any materials used in your presentation.  If you choose to work
with others, you only need to submit one outline and bibliography.  Be sure that names of all your group
members are written on your outline.  If you need additional assistance preparing your presentations,
please come see me at least a week before the day you are scheduled.  This means you can spend
the rest of the time developing and adding the final touches to your presentation.

SPECIAL NEEDS:

If you have a documented learning disability and would like to request accommodation please
contact the University Disability Services at 933-0816 (V), 933-3334 (TTY), Campus Center Room 311,
early in the semester as possible.  If there is anything else I can do to help you succeed in this course,
please come and talk with me.  



 Communication 151 Schedule

August 28 T Introduction
Read chapter 1

30   R The Communication Process
Read chapter 12

September          4  T Shyness and Apprehension
Prepare for Presentation 1

 6   R Presentation 1
Read chapter 2/Scan next unit

11 T Communicating Verbally
Sign up for presentation 2
Read chapter 3

13 R Communicating Non-Verbally
Read chapter 4

18 T Listening
20 R Active Listening Session
25 T Organization
27 R Supporting evidence/visual aide

October  2 T Introductions & Conclusions/Review
 4 R Exam 1/Preparation

Read chapter 5
 9 T Interpersonal Communication
11 R Presentation: Interpersonal Communication
16 T Gender and Communication

Read chapter 6
18 R Presentation: Intercultural Communication

Tomorrow is the last day to withdraw from the course
23 T Intercultural Communication Training Session

Read chapter 7
25 R Presentation: Small Group Communication

Read chapter 8
30 T Presentation: Organizational Communication

Read chapter 9
November   1 R Presentation: Effective Communication

  6 T Audience Analysis/Review
  8 R Exam 2/Sign up for Presentation 3
13 T Improving Delivery and Performance

Read chapter 11
15 R Conflict
20 T Presentation: Conflict

Read chapter 10
22 R           No Class: Thanksgiving
27 T Presentation: Influence

Read chapter 13
29 R Presentation: Communicating with Media
 Read chapter 14

December  4 T Presentation: Mass Communication
Read chapter 15

 6 R Presentation: Research
11 T Applications and Reflections
13 R Review

 Final Exam is December_________


